
Login to the website with your 
user name and password 



  

  

Than click on the Imaging tool 



  

Select the loan in your pipeline that you 
want to add documents to. 



  

  

Select the document type being sent 



  

Select Browse to upload your file 



  

  

Select the document you 
wish to upload. 



   

  

Once the upload is complete you 
will see an upload successful 
message, as well as having your 
upload listed under the current 
images section with a date and 
time stamp. Any document listed 
under the current images section 
can be viewed by clicking on it. 
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