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Live Registration Tutorial

Step 1: Login to MMI’s website (www.michiganmutual.com).
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Step 2: Click “Access Broker Tools.”
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Step 3: Click “New Loan Registration.”
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Step 4: Enter loan information and select “Upload File.”
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Step 5: Once the upload is complete, you will either receive a loan number or receive a message
that the loan exists in our system, in which case someone from our Registration Department
will contact you.

Example Message of a Successful Upload:

Horme Documents/Announcemean

e 1003 Import o

Thanks for submitting the "TEST TEST™ loan, your new loan number is "000070808".

Mote: the loan will be available in a few minutes when loan registration completes. At that point you
will be able to visit the Loan Status page to review your loan or the Document Upload page to upload
documents.

Please use the form below to upload completed 1003 forms.
Mote: 1003 Imports will only be accepted in the FNMA DU 3.2 flat file format

This 10032 Import is only for the transfer of application data te Michigan Mutual. It is NOT meant to be a
submission to any Automated Underwriting System like Desktop Underwnter, Desktop Orniginator or Loan
Prospector. For Automated Underwriting submissions, use the AUTOMATED UNDERWRITING link at the left.

Loan Type *

Flease se=lect 2 Loan Typs
Loan Program =

Fleass ss=lect 2 Loan Program -

Loan Officer *

Please select a Loan Officer
Alternate Contact Name

Please select an Alternate Contact Name
Borrower's Email Address

Loan Officer's NMLS #

Fannie Mae 3.2 File Name ~

[ Erowse... ] [ Upload File

* = Required Fields

Example Message of a Duplicate Upload:
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Thank you for your submission.

This loan matches criteria in our system and it cannot be automatically registered.The Registration
Department has been notified and someone will be contacting you.

Please use the form below to upload completed 1003 forms.
Mote: 1003 Imports will only be accepted in the FNMA DU 3.2 flat file format

This 1003 Import is only for the transfer of application data to Michigan Mutual. It is NOT meant to be a
submission toc any Automated Underwriting System like Desktop Underwriter, Desktop Originator or Loan
Prospector. For Automated Underwriting submissions, use the AUTOMATED UNDERWRITING link at the left.
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Please select a Loan Program -

Loan Officer ™

Please select a Loan Officer -
Alternate Contact Name

Pleass select an Alternate Contact Name -
Borrower's Email Address

Loan Officer's NMLS #

Fannie Mae 3.2 File Name ~

[ Browse... ] [ Upload File ]

* = Required Fields



Step 6: A loan number is required to upload a “New Submission” package thru “Document Upload” or
to lock a loan thru “Rate Lock”.
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