( NICHIGAN MUTUALLINC.
ﬂ YOUR HOME LOAN PARTNER

1003 Import Tutorial

In an effort to provide you with the best custonsarvice, we have
implemented a new step in the registration procd®g.utilizing our 1003
upload feature, you will reduce the amount of tiyoer file spends in our
processing department by 80%! This means youggéks to an underwriter
that much faster. The 1003 upload is a quick g ptecess. Attached is a
step by step tutorial to help you through this pssc
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Step 1.

First, you much log onto our websitWW.MICHIGANMUTUAL.COM
Enter your username and password. Then click LOGIN.

MICHIGAN MUTUAL,INC.
d‘l‘[l” HOME LOAN PARTNER

Home EEE Documents/Announcements Contact Us

b Bipeline Status - I

I Loan Programs Password: |

[» Loan Status - ?
e LUM

[+ Rate Lock

[+ 1003 Import

i Automated
Underwriting

[» Automated Web
Clozing :

[ Username

—

[»Password ;
B

Michigan Mutual, Inc.
Mortaage Builder Software. Inc.
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STEP 2.

On the left portion of our website you will seast bf broker tools. On this list there is a
“1003 IMPORT” option. Select this.

JCHEAN MOTAL I,
(e

“fDH HONE LOAN PARTNER
What's New Diocuments/Announcements Contact Us

= Broker Tools .
| Pipeline Status -
| Loan Programs

Michigan Mutual, Inc.

Operating as a regional wholesale mortgaoe lender, Michigan Mutual, Inc. offers competitive
products, pricing and a selected team of mertgage professionals, who are dedicated to providing
B M ; you with the highest level of service possible.

| Rate Lock :

Our goal at Michigan Mutual, Inc, is to establish and maintain mutually satisfying long term
relationships with our customers. We are always available to talk to vou and discuss your needs.

b Automated
Underwriting

» Automated
Web Closing

In an effort to maintain the highest quality experience for our custamers, please nofify us
iately of any technical problems by sending 2 detailed message to
sport@michiganmutual.com.

% Third Party
Services

b Order Title :
Work :

2008 Michigan Mutual, Inc.

Mortgage Builder Software, Inc.
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STEP 3.

After clicking on the 1003 import link, you will berought to a screen detailing what a
1003 is. ltis clearly stated, ball files must be uploaded in Fannie Mae 3.2 format
Step three is to simply select the "CLICK HERE"tbat

WCHGAN NOTUAL NG
(e

YOUR HOME LOAN PARTNER

Documents/Announcements Contact Us

% Broker Tools ~ 1003 Import ~

b Pipeline Status )

e e L Plegee use the but pleted 1003 forms.
[» Lean Programs

......................... . Note: 1003 Imports will only be accepted in the FNMA DU 3.2 flat file format
» Loan Status ;

» Rates
b 1003 Impart  © This 1003 Impart is only for the transfer of application data to Michigan Mutual. It is NOT meant to be a
b Automated . submission to any Automated Underwriting System like Desktop Underwriter, Desktop Origingtor or Loan
Underwriting : Prospector. For Automated Underwniting submissions, use the AUTOMATED UNDERWRITING link at the left,
b Automated , ,
Web Closing When you run this 1003 Import, there are two options:
,,,,, Lﬁn_ut © Ifyou answer YES to the "Underwrite Now" guestion, the loan will be registered and sent to our underwriting
- department immediately.
v Third Party : o .
B - If you answer NO to the "Underwrite Now" question, the |loan will only be registered at Michigan Mutual.
------------ ceoveeeoo o Underwriting will wait until they receive the entire package before reviewing the loan.
b Order Title i
Work :

2ms MIE"IiEIEIﬁ MIJLLIBL. Inc.

Mortgane Builder Software, Inc.
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STEPA4.

Clicking the "CLICK HERE" button will prompt a pagp.

) http://michiganmutual.com - 1003 Import - Mo... |:]!-_.rz|

1003 Import

1] | Browse...
|

Loan Type
| CONFORMING ARM % |

3

[31ARM |
I Referral Agent

Done

Your screen will look like this:

r MICHIGAN HUTUAL I,
IIIﬁmH HOME LOAN PARTNER

Hemy

———. : Contact Us
<) http://michiganmutual.com - 1003 Import - Mo...

¥ Broker Tools i w1003 Impo

» Pipeline Status . 1003 Import
‘ L P ........ : 4 F,lease UEEthE |

! arams ;
./ HeanProorsme | ote. 1003 In [ Browse. |

b L Status ; S
A R UploadFile
_ ppestod o |iclick Heret

b Rates i loanType
. bi0o3lmeort . This 1003 Imd | Selistio o Bl OT meant to be a

|» Automated ‘' zubmission to b Originator or Loan

Underwriting ° Prospector. Fd Loan Program ITING link at the left.
) Biate | IS
Web Closing - When you run| Referral Agent
..... Liqu_ut . If you answer | ent to our underwriting
. department i

< Thrd Paty | .

Carives ' If you answer t Michigan Mutual.
IR * Underwriting

I+ Order Title : Done

Work ;

m Michigan Mutual, Inc.

Mortgage Builder Software, Inc.

There are 4 fields that must be completed. Broyese operating system for the

file you wish to upload. Choose the LOAN TYPE fobeffile. (FHA, Conforming)
Whatever applies, then select the loan prograny€3® fixed, 20 year fixed). Lastly, the
referral agent needs to be selected. This is @e ddficer on the file; their name should
be in the drop down list.
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After these steps have been completed you neeeléotJPLOAD FILE. Once you do
this your 1003 will be in our upload queue immeeliat

This is not an automatic loan registration. Thoyghr loan is in our queue, we need to
transfer it in on our end. Our staff will receive amail alerting us of your upload. You
will have your loan number in no more than 10 mesutAn automated email will go the
address attached to the loan officer you registgoed file under.

You will now be able to track the progress on fiiesvie your pipeline. This is an option
listed on the left side of the website as wellsItalled, Pipeline Status. Once it has been

brought into our system you will be able to viewniimediately.

Registering your loan in this fashion preparesstaif for your credit package and we are
able to treat it with the utmost urgency. It alslovas you to keep organization in your
files by referencing you MMI loan number on your Dhs.

It is vital that all of our customers familiariZieetmselves with this process, as it will be a
requirement on all new loan submissions in the rfaaure. Again, thank you for

considering Michigan Mutual Inc; we look forward toing business with you.
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